Shellharbour
Andlican College

Science Laboratory Assistant
Permanent 0.4FTE (2days a week)

We are looking for a suitably qualified and highly motivated Science Laboratory Assistant to support the
Science Department to provide exceptional learning opportunities for students. This person will play a
key role in supporting the teaching staff by performing several tasks such as setting up equipment and
materials for practical work, clearing away completed practical work and appropriately disposing of
wastes material and equipment allocation, assisting with budgeting and ordering, maintaining
appropriate supplies and management tasks, ordering of supplies, maintaining equipment and
supporting safe work practices.

ABOUTYOU

An energetic and authentic Science Laboratory Assistant, committed to providing the environment
that will foster a deep love of learning in students, you will have a personal Christian Faith
demonstrating a commitment to modelling the Christian community of the College. You will enjoy
working in a fast-paced environment, able to multitask and prioritise effectively, and comfortable with
working with a diverse group of people, both adults and students.

Science Laboratory assistant

e Liaising with the Science teaching staff in relation to practical work, including planning ahead
to ensure all relevant resources are available.

e Prepare materials required for practical science classes and ensure all relevant risk
assessments are completed.

e Ensureaninventory of all equipment and stock is maintained and/or replaced when required.

e Ensure the Shellharbour Anglican College policies and procedures and all government
regulations are complied with in relation to the safe and effective use and storage of all
substances, chemicals and equipment, including the maintenance of Safety Data Sheets
(SDS).

e Source and purchase new equipment and consumable materials, ensuring safe storage.

e Collectand receive deliveries of stock, consumables and relevant specimens.

e  Perform calibration checks and carry out simple maintenance of science equipment.

e Clean, tidy and maintain laboratories, sinks, coats and safety glasses periodically.

e Manage the safe storage and disposal of chemical and other wastes.

e  Otherduties that may be required from time to time.

KEY SELECTION CRITERIA

e  Strong personal Christian faith and be a regular and practicing member of a Bible-based
Christian church.

e Qualificationsin a trade, technical skill, experience working safely with chemicals or laboratory
experience is desirable but not essential. Willingness to train in these areas, as needed, is
essential.

e Demonstrate collaborative work practices.



e Excellent communication and interpersonal skills in liaising with a wide range of internal and
external stakeholders.

e Demonstrate ability to prioritise workloads.

¢ Demonstrate ability to participate as an active and collaborative member of a team, consistent
with the philosophy and policies of the College.

e Proactive and responsive to requests and needs anticipated and actioned.

e  Willingness to support other members of staff.

e Approachable, friendly, and professional.

e  Ability to multitask.

¢ Committed to meeting all legislative and organisational responsibilities and working in
accordance with College policies and procedures.

e Ableto follow instructions with minimal errors.

e Proactive and responsive to requests.

o Willingness to undertake tasks as delegated.

No role description can capture the complexity of working in a college as such this is a guide and is not
intended to be an exhaustive or exclusive list of duties for this position. It is subject to change with evolving
needs and will include other duties as they arise.

PAY AND CONDITIONS

Employment will be subject to the provisions of the Independent Schools NSW/ACT Standards Model
(Professional and Operational Staff) Cooperative Multi Enterprise Agreement 2025 or any industrial
agreement that replaces that award.

CHILD SAFETY

Shellharbour Anglican College is committed to child safety. All members of staff are required to comply
with applicable child protection and are responsible for ensuring that the College’s Child Safe policies,
procedures and programs are at the forefront of all we do. As such, all members of staff are expected to
satisfy WWCC child protection screening and adhere to the College’s Child Safe Policy and Code of
Conduct.

WHS

Shellharbour Anglican College acknowledges that the health, safety and wellbeing of people and the
provision of a safe working and learning environment are central to the values of the College. All
members of staff are expected to adhere to and implement safe work practices and procedures in
accordance with college policies and undertake annual WHS training.

Applications Close: 18 September 2026



